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Step 1: Log onto Registerasa.com

OPTION 1: OPTION 2:
New users click here Returning users click here to login using last
to create a new profile. years login and password information.

Member Login

Some associations are
association allows vou w)

Returning Users: SKip to Slide 6 (Step 3) I
if your

ting online registrations at this time and vou may not be able to register y
le to take vour ACE certification test.

Returning U
-

R
Username
Password
m Remember Me?
\ 2/ \ o

Forgot your Username?

Forgot your Password?

Submit Ticket | Frequently Asked Questions
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Step 2: New Profile Set-Up

Choose a unique
username and
password.

Tournaments | Login |

Create your member profile

Some associations are not accepting online registrations at this time and you may not be able to
to take your ACE certification test.

When entering an email address, if an

Username *

error message appears see the last
Password * R X

slide of presentation for FAQ. DO
Confirm P d = .

S ESSHer NOT enter a new email address.
Personal Email (Primary) =
Canfirm Personal Email ) Select Association:
Assodiation - Select an Association - E| * CA - SACRAMENTO
Group Select a GmupE = = ASA
—_—
League Select a League El = I
First Name *
» Select Group: REC
Middle Mame
LEAGUES
Last Mame *
Date of Birth *
Gender Select Gender| == Select League: If your
Addrese * league is not listed,
contact Cassi
City =
State — Select State —  [=|= Enter full legal name
Zip . as it appears on your
license.
Work Email
Cenfirm Work Emai Enter the rest of the
Phane {Primary) * required information
P — indicated by a red
asterisk.
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Step 2: New Profile Set-Up Cont.

National/State/Metro Association

Administrators

Confirm Work Email
Phene {Primary) =
Work Phone
Makbile Phone
Fax Phane
Website
Non-Admin Roles
[?] Local Admins E] Registrations
[l Team Administrator t [|Head Coach
D eague Administrator .? D Manager
Membership Type ournament Director il [ Assistant Manager
# [ Assistant Coach

DTeam Aszistant

E D Commissioner
DJO Commissioner

ﬂ [T adult Commissioner
[Cluc

ﬂ D District Commissioner
D District O Commissicner

ﬂ [ pistrict Adult Commissianer

[ pistrict uiC

s Dlepire
I DScDrekeeper
j
Already have a login? | Los vord? | Submit Ticket | B L Asked Questions
You MUST select the You may also select an
LEAGUE additional role.

ADMINISTRATOR box.

® Sacramenfo ASA

Then SUBMIT
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Step 2: New Profile Set-Up Cont.

Tournaments | Login

Thank you for creating your online profile on the ASA Portal.

You have been added to the ASA Softball Online System.

Please Click the following link to Login.
RegisterASA

Lorin

Your new profile has been set up!
Click the RegisterASA link to take
you back to the login screen.

® Sacramenfo ASA



Step 3: Accessing your Account

Enter username & password
Click Submit when done.

Toumaments | Login —

Member Login

Some associations are not accepting online registrations at this time and you
association allows vou will be able to take yvour ACE certification test.

New to RegisterASA? Returning User
'8 P

be able to register your team however if your

( N
GREATE I
Password
PROFILE
m Remember Me?
\. J \. y,

Forgot your Username?

Forgot your Password?

Submit Ticket | Frequently Asked Questions
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Step 4: Updating your profile

This step is for EXISTING USERS ONLY.

New users can skip to the next slide.

HomePlate | Individuals | Tournaments | OrdersTnvoices | Profile | Version | Admin | FAQ | Submit Help Ticket

—
——

Home Plate : kristiallen allen, CA - Southern California AQA , MEST

LogOut(kristiallanjo)

S=2.10-407167

Registration Men

Personal Steps

Click on the PROFILE link

# | Requirement | Required | Status | Purchase | Purchase Status | Expire Date
Backaground Check Yes Mot Started Unpaid 12/31/2011
Team without Admin Yes Meed to Fix A 1/1/1900
| eanna withnnt Admin Yag ramnlata NI A 1M1 /4ann

Scroll down to the bottom of
your profile and select the rexPene

Website

LEAGUE
ADMINISTRATOR box. =

Non-Admin Roles National/State/Metro Association
Local Admins Registrations Administrators

Team Administrator Head Coach [C] commissioner [Tl pistrict commissioner

League Administrator Manager D JO Commissioner D District JO Commissioner
Click the bOX Verifying tha_t e e [Tl ournament Director [7] Assistant Manager [7] adult Commissioner [T pistrict Adult Commissioner
your profile information is Assistant Coach [uc [Coistrict uic
. [T Team Assistant
accurate then hit SAVE. .
|:| Umpire
& [C scorekeeper
You Will need to Se]e Ct the [[] please wverify that your PROFILE information above is accurate and correct. Once verified, please select the checkbox before clicking on the SAVE Button.

HOME PLATE link at the top of
the page to return to home.

1/26/2011 @7




Step 5: Adding a League

Before you can add your league, you must be approved by ASA.
Approvals will be done each day. Prior to approval, your LEAGUE
REGISTRATIONButton on your Home Plate screen will be unavailable.

If you do not see the LEAGUE REGISTRATIONSutton after 24 hours,
please contact crogers@sacramentoasa.org.

Once you have been approved, you will see the LEAGUE
REGISTRATIONButton as shown below.

HomePlate | Individnals | Tournaments | OrdersInvoices | Profile | Version | Admin | EAQ | Submit Help Ticket | LogOut(leristiallenjo)

Home Plate : kristiallen allen, CA - Southern California ASA , MEMEER ID:407167

Registration Menu League Registrations | View My Member List | Order/Invoice
Personal Steps /

# Requirement Required | Status Purchase Purchase Status Expire Date

Background Check e t Started Unpaid 12/31/2011

Team without Admin MNeed to Fix M A 1/1/1900

League without 5 Complete NAA 1/1/1900

Click the N For 2011 all League Admins must create a new
LEAGUE REGISTRATIONS | ¢ league. All history has been removed from 2010 in
button. order to improve the system.
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Step 5: Adding a League

Leagues

About

Leagues

Click the
ADD LEAGUE box.

League Name A -

DO NOT ADD

OR | YOUR

Load Grid Add League LEAGUE

MORE THAN

Pleawgue name and click the load button to display information. ONCE!

2 5 |
—~

After you have created your league, the next time you
log on you will then be able to find your league by typing
in your league name and clicking LOAD GRID

@ Sacramenfo ASA
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Step 5: Adding a League Cont.

Click the
LEAGUE ADMINISTRATOR
box.

Enter the League Name

Fill out all information with
red asterisks.

Season: 2011 Year

Reg. Type: Individual

Team Type: Youth

Division: Girls Fast Pitch
Classification: Girls Rec Fast
Pitch 18/Under (Important, if

you click a lower age group, you will
not be allowed to import players)

Group: Rec League
League: Select your league
Reg. Option: Non-Photo

Add New League

League Administrator [[Head coach [ Manager [T assistant Manager <‘
Role Name [7] assistant Coach [ other
League Mame | * <
Season — Select a Season —E| =
Community/HomeTown
League Type Youth E| =
Division — Select a Division —E| =
Classification — Select a Classification —E *
State California *
Assodation CA - Southern California ASA =
Group Travel-Gold - E -
League MIA |Z| *
Registration Option -- Select a Registration Option - |z| *
Website
MNotes
Req Option Shor{ Player Price Coach Price ACEl w/BGCK | ACE2 w/BGCK | ACE3 w/BGCK | ACE4 w/BGCK

Mo data to display
4| mn
— 1L

Add League 3 C=—-=!

Click the
ADD LEAGUE box.

2011 @10




Step 5: League Page Cont.

@ The league was addad successfilly.

|

The message “The league

was added successfully”

Wlanare Leagne (Test Leamne

Status : Pending |
Tssumes : Yes 2

Invoice Number: I
3

Test League

2011 Year |E| 4

Youth |E| *

Girls Fast Pitch |E| -

Girls Rec Fast Pitch 18/Under |E| *
Californis

CA - Sputhern California ASA

ReclLA/South Bay District - Rec League - LA/South Bay District
Bellflower Rec League |E| #

JO REC LEAGUE- 3250 Deductible - Mon-Fhoto

2 | Issues: Click the “YES” link to view your team’s issues

3 |Invoice Number: Click here to view your invoice

-

[Save | Cance | Add tember

should appear.

T

To upload members through
a spreadsheet, click the
UPLOAD button.

When uploading the best
practice is to upload no
more than 200 members at a
time (on a spreadsheet).
Then submit an invoice for
that upload. The system
handles invoices more
accurately when an invoice
has under 200 members.

1 | Status: Pending = waiting to be submitted, Submitted = created invoice & waiting to be approved, Approved = OK

1/26/2011
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Important Information:

Options for Adding Members:
A You can add your players/adults by upload

A You can add your players/adults individually
(Skip to slide 18)

Note: In this system, there is no option to select
certain individuals to be invoiced. Example: If
you upload a spreadsheet of players and then

upload a spreadsheet of coaches, you can nof

Invoice separately. Invoicing players and
coaches together will DRASTICALLY delay the

approval process.

® Sacramento ASA 1/26/2011 @12



OPTION ONE:
Uploading Spreadsheets

ltems to Remember:

Players and coaches must be uploaded and invoiced
separately.

Do not have more than 200 members per upload.

® Sacramento ASA 1/26/2011 @13



Step 6: Adding Members

HomePlate | Individualz | Tournamentz | OrdersInvoicez | Profile | Version

Upload Data

|Use the Upload Data feature to import names from a spreadsheet on your computer to the online database. All names impaorted will be assigned to your account and will not be visible on anyone

else’s account.

Admin | EAQ | Submit Help Ticket | LosOut(kristiallenjo)

Your import file must match the exact format of the sample file provided on this page Click SampleExcelFile. xls to save or view the sample spreadsheet.

Below is information you should know before you impart your first file:
Impaort Wil Do

Will check for duplicate names that are already in the system,

Will locate duplicates and update information on the individual.

Will place individuals into a Pending registration status for indusion on invaice.
Will assign individuals to the selected League.

Will assign individuals to the selected league’s dassification.

mon koG b

Impaort Will NOT Do

1. Will NOT assign individuals to teams.

Will assign a unigue Member Id number to each new member that is added from your file.

T~

To get a copy of the blank
spreadsheet, click here.

T~
When you have a completed

spreadsheet ready to go,
click here.

IMPORTANT NOTE: When
uploading a spreadsheet, you must
only do one role at a time. Coaches

MUST be uploaded and invoiced
separately from players.

® Sacramenfo ASA
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Step 6: Adding Members

Spreadsheet Format

It is important NOT to change the headers of the

spreadsheet.
4 A B C D E F 6 H =; ] K L M N 0
| Lastame  |FirstName  [Middlelnitial |Address City  |State|Zip |Phone Gender |DOB Email DriversLicense |DriverslicenseState |DriversLicenseExpireDate
T D maibh Ciimam NCecd Camnala AT

3
3

It is important NOT to add tabs at the bottom or
change the name of the tab from Sheet1

k)
S et W%

0. m \

[:ECT

Player Uploads

Minimum Required Info for Players:

First Naome, Last Name, Address, City, State,
Zip Code, Gender, DOB

® Sacramento ASA

=
|rmlmm a1

Coach Uploads

Minimum Required Info for Coaches:

Name as it appears on the Drivers License,
Full Address, Gender, DOB, Phone, Email,
Drivers License, DL State, DL Expiration

1/26/2011 ® 15



Step 6: Adding Members

Upload Data

Select registration options below and dick the Browse button to locate and select the Excel file you wish to import, After selecting the correct file dick on the Upload button to validate your file and
begin the upload pass records.

If an error is encountered due to an incorrect format you will be provided information to correct your file and try again, When the upload is successful you will be provided a confirmation screen and
then you can proceed to the Members screen to continue with the registration process.

Mote: Firstiame, Lastiame, Date of Birth ,Zip Code, Address,Phone are all required fields. Select the role Of the individuals you are addmg

Uploading to : Test League For players, select players
S:::t::l:cﬂach =] For adults, select Assistant Coaches
REGARDLESS of their actual role.

Registration Options
BackgroundCheck E|

=
Upload Data |
For all adults, you MUST select Background Check
from the drop down menu.

Then click Upload. Select the BROWSE button to find the
completed spreadsheet in your computer.

® Sacramenfo ASA 1/26/2011 @16




Step 6: Adding Members

Upload Data

Mote: Firstiame, Lasthame, Date of Birth and Zip Code are all required figlds.
If the Upload Status field below says "Missing Fields®, that person will MOT be uploaded into the system,

Uploath&tatus

MNew
MNew
Mew
Mew
Mew
Mew
Mew
Mew
Mew
Mew
<

Page 1 of 2 (15 items)

Last Mame First Mame Middle Initial
One Debbie

Debbie
Th Debbie

Four ebbie

Address City State Zip

123 Test Street Rosevile CA 956
123 Test Street Rosevile CA 956
123 Test Street Rosevile CA 956
123 Test Street Rosevile CA 956
123 Test Street Rosevile CA 956
123 Test Street Rosevile CA 956

Five
Six
Sewven Debbie
Eight Debhie
Mine Debbie
Ten Debbie

[11 2 (3] N

j [
Once verified,
click SUBMIT

® Sacramento

Your players will appear in this

screen. Check the total number of
items listed here to make sure it

matches the number of players on

your spreadsheet. Be sure to check

If there is a problem in your spreadsheet, it will be
indicated under “upload status” ie. Missing field,
existing player (An existing player can be uploaded to
your league but will not be invoiced)

If there is a problem in your spreadsheet, this system
will not give you a line item. You will need to make a
note, then go correct the problem and upload again.

If you continue to upload with the issues, those players
will be dropped from the spreadsheet. You need to
correct your problems to make sure all players are

registered and insured.

each page for any issues.

1/26/2011 @ 17




OPTION TWO:
Adding Members Individually

ltems to Remember:
Use this option for adding players late in the season.

® Sacramen to ASA 1/26/2011 @18



Step 6: Adding Members

Leagues

Manage League ‘Test League

Status : Pending Upload

Issues : Yes
Invoice Number:59231

League Name Test League *

Season 2011 Year E =

Community /HomeTown

League Type Youth E =

Division Girls Fast Pitch E =

Classification Girls Rec Fast Pitch 18/Under |Z| *

State Califarnia *

Assodation Southern California ASA *

Group Rec-Central District - Rec League - Central District E =
League Aliso Viejo Rec League |Z| *

Registration Option JO REC LEAGUE- 5250 Deductible - Non-Phato =
Website

1| To add members individually, click
ot the ADD MEMBER button on your
manage league screen.

Reqg Option Shorl Player Price Coach Price ACE1 w/BGCK | ACE2 w/BGCK

10 REC LEAGLUE

- %250

Deductible - £8.00 £8.00 £25.00 $20.00
MNon-Photo

4 |

® Sacramenfo ASA 1/26/2011 @19



Step 6: Adding Members

Individuals

Firsthame
Kristi

LastMame

Allen

Zip
93021

Date of Birth
4/28/1975

—_— e

Search for an individual by entering

If the member is not listed on the search results then please click the ADDNEW

first name, last name, zip code & DOB.
Make sure this information is accurate.
Hit the SUBMIT button when done.

If the member appears in the grid
below, you may select the existing
individual by clicking the SELECT
button. If there are multiple users, you
can narrow the search by filling out the
tields along the top.

Drag 3 -:-3lumnNre:c group by that column
Select FirstMame | Last Mame Association City State
™~ ]
Kristi Allen \ - Sacramento ASA California
Allen ffornia ASA Moorpark California

Note: If the member does not show up and the

If the member does not appear below,
click the ADD NEW button.

member was registered in 2010, the data you
entered is not matching the data entered last
year.

® Sacramenfo ASA
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Step 6: Adding Members

A4 Nerw Mermber
e g:::m — ELW: — g:ﬁm Smkm 4 Select which role the person you are

Do adding will hold on the team.
AEtionsl Oftione L
First Mams= Fristiallen =
s s When adding an adult to the team, the
La=t Marmm allen = . .

system will prompt you with the

Kristiallenjo@gmail.com

- i —— requirement to perform a background

Confim Emal Kristiallenjo@gmail.com Check
D= of Bath 412811E \

DO NOT select Send Welcome Email

Photo Browse. ..

ams 2414 clearoress o . If you selected an existing member, the
profile information should generate

. _— ‘ \ automatically. If you are adding a new

i —— - member, you will need to enter all of the

e sozesoe1zz required information. Required

S Sy 5250.00 information is indicated by a red asterisk.

Gt Female [=]*

— - Confirm all information is accurate.

1/26/2011 @2



Step 6: Adding Members

A4 New Member
TecarnMarne Test Team . .
Fl e T Once all the information for
e [ pmsistant Mansger [ Assistank Conch [ Team Assistant [ Scorsiimeper thlS member haS been
Haw= added, you may select
Adiditionsl Options [ s wiatn Bactigroun [ 2ocisoun ADD TO TEAM lf you are
Frst llame pristiaiten ’ finished or ADD TO TEAM
Middie Name
AND ADD NEW MEMBER
Lerst Mame= allen ® .
_ sillenio@gmail som if you have more members
il ismnd Wmicome Emai to add..
Confirm Email Kristiallenjoi@gmail.com g
Dt of Birth 47281
Photo ‘ Browss...
A 4414 clearcreek ot

moorpark

California [=]*
53021

8059906122

Female

Ry

Tatm

i

Pn=

Inmurance Deductibie 3250.00
(Gander

Drivers

Hotmm

y
1/20/20U1800.



Step 7: Viewing Your Members

| League Members [ Pesooscer— On your MANAGE LEAGUE SCREEN,
Approve | Deny | Remove | CreateTeam you can scroll down to the bottom to
Select Al Unselect All Select all on the page Unselect all on the page view all the members of your league.
Drag a column header here to group by that colurmn
# | PersoniD harme Role N —ohad vy can use this screen similar to an
| I I T~ excel spreadsheet by moving columns
B 704112 | Kristi Allen — 4/28/1969 805 and sorting data. Customize to your
S needs.
[l 704170  Lisa Jackson Player 6/6/1993 123 —
[l 704114 A Jacobson Player B/6/1993 Yesg 5
[l 704115 | B Jacobson Player 6/6/1993 Yes 5
[ 704116 | CJacobson Player 6/6/1993 Yes 5
[l 704117 D Jacobson Player 6/6/1993 Yes 5
[l 704118 | E Jacobson Player 6/6/1993 Yes 5
[ 704119 | FJacobson Plaver 6/6/1993 Yes 5
[l 704120 G Jacobson Player 6/6/1993 Yes 5
[l 704121  HJacobson Player B/6/1993 Yesg 5
a4 | m b
Page 1 of & (60 items) [x]1 2 2 5 6
@ Create Filter

® Sacramento ASA
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Step 8: Creating an Invoice

Leagues

Manage League ‘Test League

Status : Pending Upload

Issues : Yes

Invoice ﬁmber:m

League Name Test League] *

Season 2011 Year [x]*

Community/HomeTown

League Type *Youth E| =

Division Girls Fast Pitch |z| *

Classification Girls Rec Fast Pitch 18/Under | =] * Once all of your team members have
State California . been added, you are ready to create
Assodation Southern California ASA * an invoice.

Group Rec-Central District - Rec League - Central District

League Aliso Viejo Rec League [+]= Click the SUBMIT button to create an
Registration Option JO REC LEAGUE- $250 Deductible - Non-Phato . invoice.

Website

Notes

® Sacramenfo ASA 1/26/2011 @24



Step 8: Creating an Invoice

Registration Subrission Confirmation

]

person listed

Thank you for submitting your registration to our Southern California ASA representative. As per
the instructions an the site, please submit payment and all accompanying paperwork to the

Roster Type: M A

Ship Methad: \USPS 1st Class ||

P——

Recipient Mame Kristi Allen

Select a shipping method.

Do NOT enter any special shipping
instructions.

Select SUBMIT

® Sacramento ASA
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Step 8: Creating an Invoice

This will indicate how many players

and non/players were invoiced. If this
does not match up to your

Checks Payable To [ Mail To: d h t 11 d t f

oo ol ASA spreadsheet, you will need to figure

INVOICE clo Kristi Allen out who was left off.

ATTN: League Registration

207 West Los Angeles Ave #1271
Moorpark, CA 93021

To: Shipping Information: Invoice Date: 12/16/10)
kristiallen allen Kristi Allen Invoice No: 59233
4414 clearcreek ct 1338 N_ Moorpark Road Name. Test League
moorpark, CA 93021 TO, CA 93021 Players: 32|
Non-Players
Admin Name: Kristi Allen Classification:
Admin Email:  KrisiASA222@aol.com Girls Rec Fast Pitch 18/Unde: . . . 5
Admin Phone: 8059906122 Players will be listed on 1 line item.
League Registration Description Qty | Price Adults will be listed on two line items. One
- JO Individual Player - $250.00, Mon-Photo Card . . . . .
704140 - Julie Keller (Player) ! $800]l  line item will be for registration, the second
JO Individual P - 5250.00, Mon-Photo Cand . . .
704141 - A Keller (Player) T t |~  line item will be for a background check.
704142 - B Keller (Player) 40 Indivicual Player - 5250.00, Non-Phota Gard 1| B Be sure ALL adults have two line items.
704143 - C Keller {F’Iayer} JO Individual Player - $250.00, Mon-Photo Card 1 $8 00
704144 - D Keller {Player} JO Individual Player - §250.00, Non-Photo Cand 1 $8.00 58.00
704145 - E Keller (Player} JO Individual Player - §250.00, Mon-Photo Cand 1 $8.00 $8.00
Required T T T T
JO REC LEAGUE- $250 Deductible - Non-Photo
[Total Cards: 32 [ Total: | $256.00
‘Shipping & Handling: USPS 1st Class $1.50
| Amount Due $257.50

Thank you for registering with Southern California ASA.

Page 2 of 2
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Step 9: Sending in Paperwork

When sending in your paperwork, please put it
together in the following order from top to bottom:

Check

Invoice

Background Check Release Forms (In order)
Birth Certificates (In order of girls on the invoice)

S

**Note: Please staple all three pages of the background check
release form together. First page, second page, copy of drivers

license. All coaches must turn in a new release form each year
per ASA National Office.

® Sacramento ASA 1/26/2011 @27



Insurance Certificates

The option to request insurance certificates will become available once
at least one member of your league has been approved for and paid.

Leagues

Insurance Certificates

Manage League Test League

Status : Submitted Upload

Issues : Yes
Invoice Number:59231,59233

League Name '
Season 2011 Year

CommunityHomeTown

League Type Youth *

Division il Fast Pitch . Click INSURANCE CERTIFICATES
Classification Girls Rec Fast Pitch 18/Under

State California

Assodation Southern California ASA

Group Rec-Central District - Rec League - Central District

League Aliso Viejo Rec League

Registration Option JO REC LEAGUE- $250 Deductible - Non-Photo

® Sacramenfo ASA 1/26/2011 @28



Insurance Certificates

League Insurance Certificate

League Insurance Certificates name the
League as insured.

Insurance Certificates

Test League Print Team Ins.Cert
Add New
Additional Insured Requests

Drag 2 column header here to group by that column

# ‘ ‘ ‘ Status | Req Entryl | Req Entry2

| Requester ‘ Re

City of Rosevile 1550 Maidu Drive
Submitte pocevile, CA 95661
< i

I \
Kristi Alles

Click PRINT TEAM INS CERT.

ACORD™ CERTIFICATE OF LIABILITY INSURANCE

12/16/2010

FRODUCER
Bollinger, Inc.
101 JFK Parkwa:
ShortHill

CONFERS
¥

s, NI 07078-5000

Phone: B00-526-1375  Fax: 973-921-2876

THIS GERTIFIGATE IS ISSUED A
NO RIGHTS UP:

S A MATTER OF INFORMATION ONLY AND
ON THE CERTIFICATE HOLDER. THIS CERTIFICATE
DOES NOT AMEND, EXTEND OR ALTER THE COVERAGE AFFORDED BY THE

Amateur Softball Association and Members of the ASA

J0 Southern California ASA Individual Registrat INSURER -
Phil pes

PO Box 5028 INSURER D:
Oceanside, CA 92052 mSURER £

wos ] msumera Markel I

INSURERS AFFORDING COVERAGE
nnnnnnn Company
INSURERS: Everest National Insurance Company

COVERAGES

THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO

‘CONDITION OF ANY CONTRAGT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS GERTIFICATE MAY BE ISSUED OR MAY PERTAIN. THE INSURANGE AFFORDED BY THE POLIGIES
DESCRIBED HEREI IS SUBJECT TO ALL THE TERMS. EXCLUSIONS AND CONDITIONS OF SUCH POLICIES. AGGREGATE LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS.

T [ETE— PouyErrEeTE | PouSY BevaTon s
| "S5 amaptery
36021230069 01/01/10 01/01/11 $2,000, 000
A IRE DANAGE (Any one Fre) | $308,000
MED EXP (Any oneperson) | $10,000
PERSONAL & ADVINJURY | §2,000, 000

GENERAL AGGREGATE

$5,000, 000

PRODUCTS - COMFIOF AGG.

$2,000,000

COMBINED SINGLE LIMIT
{Ea accident)

BODLY MUURY
(Per person)

BODILY MUURY
(Per sccident)

PROPERTY DAMAGE
{Per socident)

mm}
g
H

® Sacramenfo ASA

‘AUTO ONLY - EA ACCIDENT

OTHERTHAN  EAACC

s
s
s
s
s
s
<

AUTO ONLY:

Additionally Insured Certificates

Additionally Insured Certificates name a field
owner as insured on behalf of the league.

Insurance Certificates

Test League Print Team Ins.Cert
Add New
Additional®

‘ Requester ‘ Re

City of Rosevile 1550 Maidu Drive
Submited gocavile, CA 95661
< i ]

Add New Request [x]
r
Request(Max 80 characters)
il

B

Click ADD NEW

Request #1:
Type in the name of
the field owner and

the full address.

Request(Options - Max 80 characters

1
b

Request #2:

)

|~

L
ﬁ

Additionally Insured Certificates can be printed
only after approval by ASA. You will need to check
back at a later time to print the certificates. These
will be approved on a daily basis.
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Frequently Asked Questions

What if | forgot my username or password?  Go to the login screen and clock the “lost your
password” link. Enter your email address to see if your profile exists. If it does you will receive
an email from ASA softball that will have a link fo update your username/password.

What if | do not receive lost password email? Send an email to crogers@sacramentodasa.org
and inform her that you never received the lost password email.

What i f |1 receive the message lfoypwtny tocreamad profiles al r e
and get a message stating the “email address is already in use”, you should return to the

login screen and click “lost your password” link to get started. DO NOT simply enter a

different email address to get around this message.

What if | made a mistake creating the invoice and it is wrong? If you have created an
invoice and it is incorrect, you will need to contact Cassi to have the invoice VOIDED.

Why i s the o0Submit ¢ Thisytobablyisgacaugeetiereasmad Team Admin
listed for your team. Go back into your profile and make sure you are listed as the Team
Admin.

Can_ | submit my team f or VYowgiowstlma youranvoiog withioirtld | s s u ¢
cerfificate and background check issues. The reason is because those issues can only be

solved by the ASA Coordinator reviewing and approving these documents. All other issues

such as photos and missing information must be resolved prior to submitting an invoice.
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Frequently Asked Questions Cont.

What is the difference between a standard roster and a championship roster? All teams
should select the standard roster when creating your team. Prior to the Association
Tournament, GSSA will send out instructions to convert to a Championship Roster. Once your
championship roster is created and approved, all players will be locked to your roster.

How can | become ACE Certified? Sacramento ASA is currently not accepting online ACE
cerfifications. The only way to become ACE Certified is to attend one of the on-site clinics.
Please check the website www.sacramentoasa.org for a list of these certification dates.
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Thank you for registering with Sacramento ASA.

If you have any questions about the registration
process, please contact:

Cassi Rogers
crogers@sacramentoasa.org
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